Kim Mustermann
Email: email@email.com | Phone: +49 911 12345678 | Mobile: +49 177 8765321

	PERSONAL PROFILE
	I am an outgoing person with work experience in Management and Marketing, looking for a place in an Irish company. I am in 11th grade of study at Max- Grundig collage where I study International Business, and I have a particular passion for International Management. I hope this placement will enhance my professional skills and improve my command on English, as well I am keen to learn more about the cultural aspects of Ireland. I am looking forward to be a useful part of a company, while benefitting from this unique opportunity.

	
	

	WORK EXPERIENCE
	Staffing dorm management
Uniklinikum Erlangen, Erlangen, Germany
09/2022 – present
· Reorganized old Documents 
· Helped manage move-ins and move-outs 
· Create excel list for sale offers

Shop Assistant
Lidl supermarket, Berlin, Germany
21/02/2019–03/07/2019

· Re-stockedthe shelves
· Helped customers find goods and navigate the store
· Managed the til

	
	

	EDUCATION AND TRAINING
	International Business Studies
Max-Grundig School, Fürth, Germany
09/2022 – present

General subjects:
Mathematics, Spanish, English, German, History

Job-related subjects
International business, Law

Mary-Ward school, Nuremberg, Germany
2016 - 2022
Secondary school certificate 


	
	

	SKILLS
	· Market research
· Customer Service
· Preparing documents in standardized formats
· Basic computer skills (Word, Excel, PowerPoint)

	
	

	LANGUAGES
	German: Native speaker (C2)
English: Intermediate (B1)
French: Beginner (A2)

	
	

	INTERESTS
	In my free time like to meet my friends, spent time with my family and do sports like swimming, running, biking, surfing and skiing.



Top Tips
1. In the Education & Training section write the name and dates of your course, and make a list of what you study. The more detail the better!
2. In the Work Experience section always write the name of the company you worked for, the name of your position and list what your tasks and responsibilities were.
3. The time periods are to be arranged chronologically in descending order.
4. Be honest about your skills and competences.
5. Do not make jokes or use inappropriate language.
6. Focus on your strengths. Do not mention your weaknesses or share overly private information.
7. Fill at least ¾ of a page, then read it through several times and check spelling and grammar with your teacher/friends/online resources.
